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A. INSTRUCTIONS

NOTE: If all of the following four criteria are met, then no license is needed (unless required by locality or facility): (1) the event is private (i.e., not 
open to the public and not in a public place); (2) money is not exchanged for alcohol or otherwise; (3) the event is not held on a club or unlicensed 
restaurant premises; and (4) alcohol purchased for the event is not from a wholesaler/distributor. In all other cases, a license is needed and is bound by 

GUIDELINES

1. Please submit your application and all attachments (in English) at 

least 10 business days prior to the event date to ensure adequate 

investigation, the application may be considered withdrawn.
2. Applicant must (a) be at least 21 years of age and (b) be able to 

read, write, speak and understand English.
3.  

authority in the political subdivision within which the event will 
take place may not be granted a license.

4. The person completing the application for a Special Event license 

5. A social security number is only required when a refund is  
requested. Refer to privacy statement above regarding personal/
tax information.

6. The name of the applicant in section 1 must be the same as the 
person signing the application in section 7.

7. All applications are required to have an event date and physical 
address (to include street number and name, city and zip code) in 
section 2 before they will be accepted.

8. Any checks or money orders submitted for payment must be in 

9. Any refunds will be made to the applicant and home address  

10. Application for a banquet license does not guarantee approval.
11. Investigation of the application may not begin until all required 

documents have been received. Not providing required documents 

is the primary cause of delay in the licensing process.

12. Approved banquet licenses are for on-premises consumption only 

sale of wine.
13. 

RESPONSIBILITIES OF APPLICANT

All applicants who are granted a banquet license by the Virginia Alcoholic 
Beverage Control Board must adhere to the following:

1. No alcoholic beverages may be sold, given to or consumed by any 
person in attendance at your banquet whom you know or have 
reason to believe is intoxicated*.

2. No person whom you know or have reason to believe is intoxicated*  
may loiter upon the licensed area.

3. No alcoholic beverage may be sold, given to, or consumed by any 
person in attendance at the banquet whom you know or have 
reason to believe is less than 21.

4. The banquet licensee must be present during the event.
5. The banquet licensee may not be intoxicated* or under the  

6. For a restricted banquet license, no alcoholic beverage may be 
sold or given away on the licensed area beyond approved hours.

7. No one less than 18 years of age may sell, serve or dispense beer.
8. 

9. If wine and/or beer are purchased from a wholesaler, they must 
be purchased on the day of the banquet. (For Saturday or Sunday 
events, purchases may be made on the preceding Friday.)

10. 
general area for which the license is issued and may not be sold, 
given away or consumed in any location outside of the licensed 
area. (Note: Violation may result in arrest for drinking in public.)

11. All alcoholic beverages are strictly for on-premises sale and/or 
consumption at the address of the event with the exception of 

 
fundraising purposes.

*A person may be deemed intoxicated when it is apparent from observation  

manner, disposition, speech, muscular movements, general appearance 
or behavior.

1. Read the Guidelines and Responsibilities of Applicant (this page).
2. Select the appropriate License Type on page 3-4. License type will 

designate which sections you must complete and applicable fees.
3. 
4. 
5. 

 

   
  Appropriate license fees (see “License Fees” column, pg. 3-4),  

 
  Required documents (from individual sections of application)

6.  
administrative technician will be assigned and will contact you  
as needed during his/her investigation.

7. A nonrefundable application processing fee is included in the 
“single-day rate” for each type of license. If the license is refused, 
application withdrawn or event cancelled, only the state license 
fee is refunded (see “License Fees” column, pg. 3-4).

8. A $5 processing fee applies to applications not submitted online.
9. Approved licenses, with time permitting, will be mailed to the  

address provided by the applicant. If requested, arrangements 

10. Keep pages 1 and 2 for your reference.
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C. LICENSE TYPES

Event Examples Alcohol Authorized License Fees

1  For an individual (representing themselves or a group/company) who is holding a private event that is not for  
monetary gain.

parties, holiday parties, weddings, 
reunions or other similar events.

mixed beverages. Guests may 

and/or wine sales (not

    $15 nonrefundable application fee 
+ $40 state license fee

+ $40 for each additional day*

 corporations or associations that are holding a public or private event being 
conducted for an athletic, charitable, civic, educational, political or religious purpose. Event NOT for personal monetary gain.

concerts, auctions or other similar 
fundraising events (including 
political fundraisers).

may bring their own alcohol. 
(Does NOT authorize the sale of 
mixed beverages.)

    $45 nonrefundable application fee 
+ $40 state license fee

+ $40 for each additional day*

 corporations or associations that are holding a public or private event 
being conducted for an athletic, charitable, civic, educational, political or religious purpose. Event not for personal monetary gain.

concerts, auctions or other similar 
fundraising events (including 
political fundraisers).

Mixed beverage sales, or guests 
may bring their own alcohol. 
(Does NOT authorize the sale of 
wine or beer.)

    $45 nonrefundable application fee 
+ $45 state license fee

+ $45 for each additional day*

 corporations or associations that are holding a public or 
private event being conducted for an athletic, charitable, civic, educational, political or religious purpose. Event NOT for personal 
monetary gain.

concerts, auctions or other similar 
fundraising events (including 
political fundraisers).

sales, or guests may bring their 
own alcohol.

    $90 nonrefundable application fee 
+ $85 state license fee

+ $85 for each additional day*



Event Examples Alcohol Authorized License Fees

BANQUET LICENSE APPLICATION

(Rev. 05/2022) Banquet License Application | 4

www.abc.virginia.gov/licenses  |  804.213.4400  |  7450 Freight Way.Mechanicsville VA 23116  |  PO Box 3250.Mechanicsville VA 23116

C. LICENSE TYPES, continued

D. PRIVACY STATEMENT

PRIVACY STATEMENT: 

In the event a refund is requested, a social security number 

will be required.

 For manufacturers of beer or wine. May be granted up to  times per calendar year.

For multiple manufacturers 
at single event, each  

Sale or complimentary samples of 
beer or wine for an event lasting 
from 1 to 3 consecutive days. 
Events held for more than three 
days require another application.

    $15 nonrefundable application fee 
+ $100 state license fee

 

    consecutive days

 

purpose of featuring and educating the consuming public about the alcoholic beverages being tasted. May be granted up to 12 times 
per year.

education events.
Sale or complimentary samples 
of beer, wine and/or mixed 
beverages in approved localities. 
Restrictions apply on amounts 
and types of alcohol. §4.1-221.1

    $15 nonrefundable application fee 
+ $40 state license fee

+ $40 for each additional day*

 For a private club which already holds a beer, or wine and beer club license. May be granted up to 12 
times per calendar year.

VFW, Elks, American Legion, or 
similar type clubs already holding 
a beer, or wine and beer license 
that wish to sell and serve mixed 
beverages.

-
tion of mixed beverages by club 
members or guests in approved 
areas on the club premises.

    $15 nonrefundable application fee 
+ $35 state license fee

+ $35 for each additional day*



BANQUET LICENSE APPLICATION

Total paid: $

Receipt number:

Agent:

Record number:

(Rev. 05/2022) Banquet License Application | 5

www.abc.virginia.gov/licenses  |  804.213.4400  |  7450 Freight Way.Mechanicsville VA 23116  |  PO Box 3250.Mechanicsville VA 23116

E. EVENT LOCATION

F. APPLICANT INFORMATION

G. CONTACT INFORMATION

1. Facility or Establishment Name:   

2. *Address: (street) 

(city) (state)  

 

*Select applicant type:      Individual      

      Email      Postal Mail      Phone      Fax

*Primary Phone:

Secondary Phone:

*Applicant First, Last Name:

NOTE: Must provide either Social Security Number or Drivers License Number and Driver's License State. Not applicable if applying on behalf of a 

group or company. 

Social Security Number:

Driver's License Number:                                                 Driver's License State:

State ID Number:                                                State:

*Email:

Gender:      Male      Female      

1. *Are you applying on behalf of a group or company?      Yes      No

If yes, what is the applicant's relationship to the company, sponsoring organization or group?

2.       Yes      No

If yes, provide the approximate date and location of the last banquet license:

3.       Yes      No

      Yes      No

If yes to either of the above, provide the following (use additional sheets if necessary):

(date):                                                 (location):

Hampton Roads Event Center

12373 Hornsby Ln Suite A

Newport News VA

23602
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H. ORGANIZATION INFORMATION

J. EVENT INFORMATION

NOTE:

1. *FEIN:

2. *

3.

4. *Does this group hold IRS tax-exempt status?      Yes      No

5. (if applicable)

6. *       Yes      No

*Address: (street)

*(city/town) *(state) 

*  

1. *Event Type:

2. *Will the event include auction/casino night?      Yes      No

3. *Is the event location owned by you or your organization?      Yes      No

4. *Event Place:        Fire/rescue squad building      Private home      

5. *Will the event be located indoor or outdoor?      Indoor      

6. *Who will attend?        Private, by invitation only

7. *Estimated number of attendees?

8.       Yes      No

9. How is your event being advertised?

10. *Will tickets be sold or admission charged?      Yes      No    If yes, what is the fee to attend?

11. *Will donations be accepted to attend?      Yes      No    *If yes, what is the suggested donation?

12.

13. *Date(s) of event:

14. *Time of event: (from)   AM/PM (to) AM/PM
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K. BANQUET

1.      Yes      No

2. *Will food be available?      Yes      No

3. *Is your event being catered?      Yes      No

If yes, provide the name of the catering company:

4. *Will alcoholic beverages be furnished without charge?      Yes      No

If yes, check type(s):      Wine        Mixed drinks

5. *Will alcoholic beverages be sold at a cash bar?      Yes      No

If yes, check type(s):      Wine        Mixed drinks

6. *Will alcoholic beverages be included in the fee to attend?      Yes      No

If yes, check type(s):      Wine        Mixed drinks

7.      Yes      No

1.      Yes      No

2.      Yes      No

3. *Will food be available?      Yes      No

4. *Will food be included in the fee to attend?      Yes      No

5. *Will food be sold separately at the event?      Yes      No

6. * ?      Yes      No

     Virtual      In-Person      Hybrid (Virtual and In-Person)

7. *Will alcoholic beverages be furnished without charge?      Yes      No

If yes, check type(s):      Wine        Mixed drinks

8. *Will alcoholic beverages be sold at a cash bar?      Yes      No

If yes, check type(s):      Wine        Mixed drinks

9. *Will alcoholic beverages be included in the fee to attend?      Yes      No      N/A

If yes, check type(s):      Wine        Mixed drinks

10. *Will alcoholic beverages be sold to members of the general public?      Yes      No

11. *Will compensation or payment be made for the event?      Yes      No

12. Will any proceeds from the event be donated to a group other than the applicant organization?      Yes      No

13.      Yes      No

14.

15. *       Yes      No

16. Name and Phone Number of contact person for organization:

Name: Phone Number: 

17.

Athletic             Educational      Political      Religious
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continued

 

NOTE:

1.   

2. *Facility Establishment Name/Trade name?   

3. *   

4. *   

5. *Address: (street)   

*(city/town) *(state)   

*  

M. MANUFACTURER'S EVENT

1. *Does the hosting organization have any contracts or agreements with production companies?      Yes      No

2. *Does the hosting organization have a list of all participating breweries, wineries, or distilleries?      Yes      No

3. *Are you applying on behalf of a group or company?      Yes      No 

If yes, what is the applicant's relationship to the company, sponsoring organization or group?   

  

4. *Date(s) of event:   

5. *Time of event: (from)   AM/PM (to)                                           AM/PM

6.  

7. *Is this manufacturer a participant or co-applicant?   

  

8. *Name of Manufacturer:   

9.   

10. *   

11. *Address: (street)   

*(city/town) *(state)   

*  
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N. TASTING LICENSE

1. *Sample Details:

NOTE: Limit of two types of distilled spirits or four types of wine or beer for tasting per event

Alcohol Type Brand Name

  Beer            Wine

  Beer            Wine

  Beer            Wine

  Beer            Wine
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Signature:   Date signed: 

Print name:  Title:  

O. APPLICANT’S SIGNATURE

Pursuant to  
 

•  
     

• The applicant may serve alcoholic beverages in any combination, the amount to be no more than that which equals the total alcohol  
     content by volume in two kegs of beer (31 gallons.)

• June 30) for any qualifying corporation or association.

THE APPLICANT ENTITY  

To witness in support of the foregoing, the undersigned makes oath  

that the statements contained therein and all attachments are true.

Name* (print):  

Signature:                                                                                     

Title:                                                                                                      

Date:                                                                                                      

NOTARIZATION OF AFFIDAVIT 

Note to Notary: You must verify the  
 

 
 

information is true to the best of  
his/her knowledge and belief.

State of                                                         

                                                                                                    

Subscribed and sworn before me on this                                            day of 

                                                        (month),                                            (year).

Notary public signature:                                                                                    

My notary commission expires:                                                                        

Registration number:                                                                                                                                       

appointed notaries public)

Date received:  

Postmarked date:  

Receipt no.: 

License no.:  

OFFICE USE ONLY

Referred to:  

Date referred:   

Region:   

Territory no.:   

Application fee:   

License fee:   

  

Total:   

Must have copy of venue contract.

Name of person on venue contract must
match the name of person applying for
ABC Permit.


